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Checking Out Materials

Elementary and middle school students may check out materials by telling the circulation staff their first
and last names. High school students must present their own ID cards to check out library materials.
Each student is responsible for all materials checked out under their names.

Borrowing Limits

Borrowing limits are set by grade levels and are as follows:
*Preschool, Kindergarten, 1st grade: 1 book for 1 week
*Grades 2-5: 2 books for 2 weeks
*Grades 6-8: 3 books for 2 weeks
*Grades 9-12: 4 books for 2 weeks

Renewals

All books may be renewed two times. You may renew your materials by bringing the items back to the
library OR online by logging into your account and clicking on "Renew My Materials."

Holds

If the material you want is already checked out or at another location, the media center staff will gladly
put a hold on it for you. You may also place your own holds through the online catalog.

Interlibrary Loans

All East Noble students are able to check out books and materials from other East Noble schools through
interlibrary loans. To request a book from another school, students should simply tell the circulation
staff the name of book and where it is located and they will request the book from the other schools.
Interlibrary loan material will be circulated for the period indicated by the owning library.



Fines and Charges

Material is due on the date stamped on the date-due card. You are responsible for returning items
checked out to you by the due date. For middle and high school students, a fine is charged for each day
an item is overdue (excluding Saturdays, Sundays, and days we are not in school). These students
receive a fine of $.05/day for all overdue materials. The fine stops as soon as the books are returned to
the library. Overdue notices may be sent to classroom teachers or through e-mail, depending on the
grade level of the student.

Lost or Damaged Books

You are responsible for returning library books and materials in good condition. When a book is
damaged, you may have to pay for its repair or replacement. If a book is lost, you will be required to pay
the replacement cost of the book in full. If you pay for a book you have lost and then find it, you will
receive a refund minus overdue fines.



